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Work faster by adding + Add shortcuts

Welcome to Susan B. Smith CPA LLC!

Take a Tour

3 File Exchange ©®

Upload the files requested
* Review the files

See the delivered files

[3 Files and Folders &

Download and upload your files

Review your Files and Folders

Additional links =

4 )

¢

When you navigate to
SmartVault on your
mobile device, you will
find yourself on the
home page. Touch
the three lines at the
top to open the main
menu.
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Susan B Smith CPA

SUSAN B. SMITH CPA LLC

@ Home From the main menu,

select File Exchange to
upload your

File Exchange
documents.

Files and Folders

SmartVault B

SmartVault for Accountants - Accounting Pro
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Upload Documents
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Upload files to any of the available folders.

Folder Name

Client Source Documents

T Upload file

Client Source Documents

Total of 2 folders

T Upload file
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The top Client Source
Documents file is for your
Most current tax year.
Select upload files to
attach the photographs
or PDFs from your scan
app to your SmartVault.



3:024 (1] ? ‘

AA @ svportal000.smartvault.com ¢

Upload file here

Client Source Documents
in Brazell, Wendi N / TY20
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Drag and drop your files anywhere
or

Upload a file

Photo Library
Take Photo or Video

Browse

From here, select Upload
a file and choose where
on your mobile device
your file is saved and then
click Save File to add it to
your documents.
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